
How to add a payment plan
& default payment method

Click “Financial”

Click “Set up a Payment Plan”



Click “Begin”
Please note that you will not be automatically be

charged $100.  If this is owed, Mrs. Luzzo will
authorize the charge later.  It will not be collected

during this initial set up process!

Make sure both boxes are checked
Click “Next”



Make sure all the students listed are yours
Click “Next”

Pick the plan you would like.  If you are 4K First
Steps, please select Monthly

Click “Next”



Select your payment method
Click “Next”

Enter your payment information
Click “Save”



Make sure the “Incidental Expenses” is check
Select your “POM Benefit” option

Click “Next”

Select your “Payment
Schedule”

Click “Next”

4K First Steps
This is for Incidental

Expenses ONLY



Scroll Down

Click the box to accept
Click “Done”


